How to behave at an Office Party

An Office party is the celebration of a holiday among co-workers and sometimes their families. They are intended as social events. Although it is technically a party, it is still a business event and should be treated as such. Committees are often formed to plan and host the office party.

Although on the surface, it seems like a social occasion, you should think of it as a way to improve your standing within the company.

· The invitation. If your office mails out invitations, you must respond promptly. if you say that you will be attending, make sure that you are there. When you receive your invitation, read it closely. If your name is the only one listed, it's a party for office employees only.
· What to wear. No matter how good you look in that slinky black gown that's cut down to your belly button, this is not the right occasion to wear it! You will be spending time with the people who hold your career in their hands. A more appropriate choice would be an outfit that is business-casual if the party is right after work, or a modest, but attractive cocktail dress or suit for a Saturday evening party.
· Food and drink. Yes, it's okay to drink alcohol at an office party but a good rule of thumb is no more than one drink per hour, and no more than three drinks total. If alcohol tends to affect you more quickly than some people, take this into account, also. Remember the rule - everything in moderation! This goes for dinner, too. Take small portions and don't go back for seconds unless everyone else is, too. And above all, remember your table manners!
· Conversation. And last but not least, the final hurdle that gets a lot of people into trouble at their Office Party. Keep the conversation light and casual. Do not gossip about co-workers or people that you know. This gives the impression that confidentiality isn't important to you. It's also a nice gesture to know the names of your co-workers' spouses and children. It makes others feel important when you go out of your way to remember significant people in their lives. Keep the conversation centered on business when possible
The Office Party can be a great way to learn more about the people you work with every day. The key is to make sure they don't learn more about you than they wanted to know! 

www.howtodothings.com/September 2011
slinky black gown : robe moulante noire

belly button : nombril

hurdle : obstacle

	ORAL SECTION EUROPÉENNE : ANGLAIS

TERTIAIRE

	Sujet N°5
	Préparation
	Durée
	Coefficient
	Page 

	Session 2012
	0h20
	0h10
	1
	1 sur 1



